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Setting Up Your Account

Step 1: Sign In

e Access your account at: www.kp401k.com

e Select “Participant Account Access”

US| Consulting Group - Seattle

We provide industry leadership and objective advice to help opumize the value of an

Account Log-In

organization's retirement plan. With our full range of fiduciary services, investment Access Your Retirement

performance reviews and cost menitoring, we are able to help create a flexible plan Plan Accounts Online or call

positioned for success. Our seasoned team provides guidance on plan design, 866-468-7272 Option 2.

administration and effective employee communication strategizes to boost

enroliment and raise awareness of retirement plan saving imperatives Participant Account
Access

PARTICIPANT SERVICE CENTER Accesso En Espanol

Contributing to your employer sponsored retirement plan is one of the most effective Plan Sponsor Access

ways to prepare for your financial retirement future. To assist you with any questions
you might have about your retirement account, please contact one of our Participant
Service Representatives, available Monday - Friday between 8:00am and 5:00pm, PT.

e Enter your Login ID and Password

e Click on “Log In”

Login ID

Password

Please Note: First time users must login with the default information below

Login ID: Your Social Security Number WITHOUT dashed (i.e.: 123456789)

Password: Your Date of Birth in “mmddyyyy” format. For example, if you were born on 07/29/1980, you
will enter 07291980 as the password.
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Step 2: Password

e Enter your current default password

e Create a new password using the Password Requirements
e Confirm your new password

¢ Click on “Save and Continue”

We have updated our password requirements to help keep your account safer. Please enter a new password below,

[Eun‘ent Password

=
Mew Password

&
[Conﬁnn MNew Password

Ly
Password Requirements

& Minimum length is 8 characters

& Maximum length |s 20 characters

& Must have at least 1 digit {0-9)

& Must have at least 1 uppercase letter

& Must have at lzast 1 lowercase letter

& Must have at least 1 of the following special characters: 1 @ # § % A * +
& Cannot contaln 9 digits In a row, such as 852147369 or 245-97-1243
& Cannot contain spaces

Save and Continue
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Step 3: Email Address

Enter your personal email address

Confirm your personal email address

Click on “Continue”

Provide a personal email address that you check regularly. We will use this to notify you about activity in your
account.

Work Email Address
WWe currently do not have a work email address on file for you. Fyou would ke to add & work emall address, please contact your

Personal Email Address

Confirm Personal Email Address

Please Note: Work Email Address

If your work email address is not pre-populated, please contact the Participant Service Center at USICG

and a representative can enter the information for you.

If you prefer not to enter a personal email address, you may use the same address that is already on file

as your work (primary) email address.

Please Note: Primary Email Address

Your primary email address is not saved until you reach the confirmation page. If you log out before
confirmation, you will have to set up your email address again next time you log in.
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Step 4: Login ID

e Create a new Login ID using the Login ID Requirements

e Confirm your new Login ID

e Click on “Continue”

Your current Login |D does not meet our new requirements. Please enter a new Login 1D that you will use to access

| your account. The Login ID must be different from your password.

NewLoginiD |
N

[ confirm New Login ID

Login ID Requirements

& Minimum length is & characters
@ Maximum length is 20 characters
© Cannot contain 9 digits In a row, such as 852147369 or 245-97-1243

& Cannot contain Spaces

Please Note: Login ID

Your Login ID is not saved until you reach the confirmation page. If you log out before confirmation, you
will have to set up your Login ID again next time you log in.
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Step 5: Security Questions

¢ You must select three security questions from a pre-defined list
o Create your answer for each question using the Security Answer Requirements

e Confirm your answer

¢ Once done with all three questions, Click on “Continue”

We now require three security questions to help verify your identity if you forget your Login ID or password, Please
set up your questions and answers below.

B Question 1 )

Question 1

Where was your father born?

Question 1 Answer

Confirm Question 1 Answer

&

Security Answer Requirements

Please Note: Security Questions

Your Security Questions are not saved until you reach the confirmation page. If you log out before
confirmation, you will have to set up your Security Questions again next time you log in.
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Step 6: Confirmation

Enter the new password you created

Click on “Save and Continue”

Password

Confirm Your Changes

You are about to update your

« Email Address
« LoginID
« Security Questions

Please provide your password to confirm these changes.

»

Step 7: Two-Step Verification

Select the preferred delivery method of receiving your
6-digit security code to access your account.

If Email is selected, a security code will be sent to all
email addresses on file (primary and secondary).

If Text message is selected, you can choose one
phone number from the list on file or enter a new
phone number to use.

Choose the frequency of verifying your security code.

If Only on untrusted devices is selected, you will
bypass two-factor authentication when you log in using
a trusted device and the option “Trust this device” will
appear on the screen when you log in.

If Every time | log in is selected, you will go through
two-factor authentication each time you log in. This is
the suggested option to use.

Enter your password

Click on “Continue”
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Two-Step Verification




Step 8: My eDelivery

e Confirm the delivery method for the listed categories

¢ Click on “Next”

My eDelivery
account.

You must follow the instructions In the emall to finallze the set up.

o Please select your preferred delivery method for each of the three activity categories listed below.

[ PAPER DELIVERY EMAIL DELIVERY  OPT-OUT OF DELIVERY ]

Statement Preference (You must provide an emall
address to receive your eStatement alerts)

Paper Email
Financial Transactions @ m
Savings/Contribution Rate -
Future Investment Elections

Personal Information @ -~
Beneficlary Information €
Benefit Statement Preference

Transfers, Realignments Email OptOut

eDellvery Preference Emall OptOut

For additional security, you can sign up to receive emall notifications when any changes are made to your account. Please indicate your preference for receiving notification of future changes to your

o Update your emall address for notifications. It is suggested that you use a personal emall address, and not your work address. Once updated you will receive an email to validate your address,

Previous Next

Step 9: My Information

e Confirm your Personal Information

e If any of the information is incorrect, please contact your human resources or payroll department

¢ Click on “Next”

My Information
If any Information is incorrect, please notify your human resources or payroll department,

My Personal Information

My Mame SAMPLE EMROLL
Birth Date 01/01/1970

Street Address (Line 1)
Street Address (Line 2)
City/Town
State/Province
Zip/Postal Code

Phone Number (for emergency
purposas)

preulous

SEA11010 ©2020 USI Consulting Group. All rights reserved.




Step 10: My Contributions

e Select your contribution amount by percent or dollar from the drop-down menu
e Select your contribution amount under “New Value”

e Click on “Next”

My Contributions

PLAN LEVEL CONTRIBUTION RULES

Regular Employee Contributions ol

. Maximum 70%
antribiute By | Char by Percent

SOURCE NAME
EMPLOYEE PRE T

MINIMUM CONTRIBUTION MAXIMUM CONTRIBUTION CURRENT VALUE NEW VALUI

RE TA ELi}

Previous

Please Note: Non-Participation

If you do not want to participate in your retirement plan, you still need to go through the set-up process.
To opt-out of contributing to your retirement account, select 0% for your deferral. If your plan includes
Pre-Tax and Roth, please enter 0% for both.

You will still be taken through the remaining process to set up your account. You will want to continue
this process for two reasons:

¢ If your plan makes non-elective contributions in the retirement plan, your assets will be invested
in the Qualified Default Investment Alternative. You will then be able to manage your
investments through the website.

¢ If you decide to enroll into your plan later, your account will already be established.
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Step 11: My Investments

o Select either “Choose a Pre-defined Model Portfolio” or “Create My Own Investment Portfolio”.

v Choose a Pre-defined Model Portfolio:

USI has designed diversified investment (%) VANGUARL EQUIT Y INCOME ARM

portfolios for those who need help @ (14%) VANGUARD 500 INDEX ADM
selecting their mutual fund options. [ (s9%) PARNASSLIS ENDEAVOR
Simply answer the Investor D (6%) VANGUARD GROWTH INDEX

Questionnaire, and you will be given an
allocation breakdown for your B (5%) VANGUARD MID CAP VALUE INDEX

investments. (See sample portfolio on ¥ (8%) VANGUARD MID CAP INDEX ADM

the right) B (59) MASSMUTUAL SEL MID CAP GROWTH
® (59%) DELAWARE SMALL CAP VALUE

B (8%) VANGUARD SMALL CAP INDEX ADM
B (5%) T. ROWE PRICE NEW HORIZONS

® (19%) AMERICAN FUNDS EUROPAC GR R6
B (9%) INVESCO OPPENHEIMER MAIN ST

® (59%) VANGUARD REIT INDEX ADM

v' Create My Own Investment Portfolio: If INVESTMENT NEW PERCENT
you are familiar with mutual funds and S CRCE GYat Bl (e s o
would like to create your own asset ANGUARD: theh S BNE AR 2
allocation, this option will allow you to do | ... sear perimm ms G
so. (See sample investment options on ORI EOLTY S MR o5
the right) VANGUARD EQUITY INCOME ADM 0%

VAMNGUARD 300 IMDEX AL 0%
PARMASSUIS ENDEAVOR 0%
VAMGUARD GROWTH INDEX 0%
VANGUARD MID CAP VALUE INDEX 0%
WANGUARD MID CAP INMDEX ADR 0"
MASSMUTUAL SEL MID CAP GROWTE o
DELAWARE SMALL CAP VALUE D%
VAMGUARD SAALL CAP IMDEX ADM 0%

Choose a Pre-defined Model Portfolio.

e Click on “Next” to select
your investment options -Choose one of the portfolios offered by your retirement plan that best fits your profile.

Create My Own Investment Portfolic.

->elect how to invest your contributions to your retirement account.

Previous ‘ Next |

10
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Step 12: My Beneficiaries

e Complete fields to add primary beneficiary(ies)
e Click “Continue” when completed
e Complete field to add contingent beneficiary(ies)

e Once all beneficiaries have been entered, Click on “Next”

MY MARITAL STATUS

o Mo data to display.

a Mo beneficiary found. Please click the Add Beneficiary
button to create new primary beneficiary,

CREATE/EDIT BENEFICIARY
Trust/Estate/Charity/Other

Foreign Address (Other than
Beneficiary Type ™ [F'rirr'-ary r] USA)
Relationship = Spouse T Beneficiary Phone Number
Hirse Nape = | Mice AddressiLine 1)
Middle Initial Address{Line 2)
Last Name * .L:Jhss City
Share Percentage * 100 % State / Region Select .
55N _ | Paostal Code = .
Birth Date (MM/DDAYYY) . '-_.' Country Select ¥

Previous | Mext I

Please Note: Beneficiary

If you are married and want to designate someone other than your spouse as your primary beneficiary,
your spouse must consent in writing for your designation to be valid. Please contact your human
resources department to obtain and submit the appropriate documents.

11
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Step 13: Finish

¢ Once completed you will have an opportunity to change any sections

¢ Once items are confirmed click “Enroll Me” to complete the enrollment process

E My eDelivery

ﬂ My Infarmation

n My Contributions

m My Investments

m Wy Beneficiaries

m | agre that my ensoliment information |s cormect.

Seataments Errall
Fimancial Transactions Errail
Perional Information Ereull
Security Erruil

Email Addrass

User 1D

Iy Hbnit o Secrat
Quustian

Ity Socret Arawer Gladuar

Contribation Type Amount/Percantage

Feeguils

B [ 100%; VANGLIARD 500 IR Al

Beneficiary Name  Beneficiary Type Share Parcontage
Rarhara Frescon i 2

e Once enrolled, please make sure you receive a pop-up message that says “Enrollment completed
successfully! You can view your account after the submission is processed” and Click on “OK”

Please Note: Finish

processed.

Enroliment completed succassfully! You can
view your account after the submission Is

If you do not receive this confirmation, you are not enrolled and should contact the Participant Service

Center.

SEA11010 ©2020 USI Consulting Group. All rights reserved.
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HOME

This section will allow you to view vital information regarding your retirement account on the
home page.

D @® My PROFILE | LoG oUT

Here's an averview Here's what's new

YOUR ACCOUNT

Current Balance

S 84,664.13

8 YTD Savings> Savings Rate> ¥TD Return>

$5,161.° 5 .00% 10,93%

YOUR PORTFOLIO #  INVESTMENT ELECTIONS s VIDED LEARNING CENTER

o

¢ nn D |ue

Section 1: My Profile
() MY PROFILE

o Select “My Profile” located on the upper top-right of your
homepage to view a selection of options I Login ID

Change Login ID

Change Password

Update Secondary Email Address
Change Security Questions Email Address
Update Phone Numbers
Change Beneficiaries Security Questions
Update Delivery Preferences

Update Two-Step Verification delivery method

Password

AN N N N N NN

Phone Number

Beneficiaries

Delivery Preferences

Two-Step Verification

13
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Section 2: Year-to-Date Savings

@ YTD Savings>
e Select “YTD Savings” $ 511 61 .96

e You will be taken to the “Transaction History” page where you can view
your history by date range.

v" You will also have access to Quicken for managing your finances.
v" You can also export the data into excel or a pdf.

Transaction History

Transaction History
o View or sort transaction history by selecting a date range.

Please note that all transactions reflect the date of the trade confirmation (Le. 'settlement date'), Normally, settlement date is the trade date plus one day. Some trades may take up to three days to settle. All pricing used
to calculte the ‘transaction amount’ Is the price as of the actual trade date.

o Quicken can be used to export account activity for managing all your finances in one place. Select Cuicken Guide to view step-by-step instructions for downloading Quicken.
e Example: 02/13/2011 - 11/18/2019
SELECT DATE RANGE
From Date

To Date

Transaction History - Summary View

TRANSACTION TYPE  ACTIVITY TYPE SETTLEMENT DATE = TRANSACTION AMOUNT -
(S 13 Contribution Money was deposited into your account 10/29/2019 §256.12
Interest Interest was posted to your account 10/31/2019 $17.75

Section 3: Savings Rate

Savings Rate >
e Select “Savings Rate” 5 .00%

e You will be taken to “Manage Contributions” where you can change your
Contribution Rate, or update your future Investment Election Allocation

HOME MANAGE LEARNING DOCUMENTS AND FORMS

Your Portfolio  Manage Contributions ~ Withdraw

MANAGE CONTRIBUTIONS

Use these tools to manage your contributions:

Contribution Rate/Amount Investment Elections

14
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Section 4: Year-to-Date Return

¥TD Return>
e Select “YTD Return” ‘i O 9305

¢ You will be taken to the “My Performance” page which will list your rate of
return by various periods.

v" View your person rate of return by Investment, Cumulative
Return, or by Period

v View your investments by allocation

v" View a breakdown of activity summary on your account.

o Beginning Value

Contributions

Dividends

Interest

Income

Fees

Market Change

Ending Value

O 0O O O O O O

PERSONAL RATE OF RETURN Acy

Investment vs Value  Cumulative Retums  Period Returns

w Set Fliters and Perlod ca

e, biiny arslweed: All Appiicabi M

Lt

Last Quarter: 0.52% 4 YTD: 10.93% 4 One Year: 7.99% 4 All: 5.50% 4
0702018 - CRO02019 OrOVEtE - AN Mnag01s- NAa2Ns G4 2017 = 110N S ")
Balance: $84,664.13 As of: 11A18/2019

NET INVESTMENT LI VS, MARKET VALUED!

ra Proen Q4102T1T 1o 1NAEZDG L A Agy

Sl 201 Ok 201 dan 201 e 2501 & 2070 Ot 257 dan 3 gt 2

Testedd v ivressiecetl) areidc: dainlg this ponod: 514,280,008

Vit Lkl et Fesat tueinng ieciysan prrend: 1889 {Anealiaond: & 80ra

15
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Section 5: Your Portfolio

YOUR PORTFOLIO

Select “Your Portfolio”

Select “Investments” or “Contribution Type”

YOUR PORTFOLIO

[IN\!‘EI'MEN'IS] lﬁONTRIBUTION TYPE ]

INVESTMENTS AMOUNT PERCENT l“

KEYBANK EB MAGIC 50 $37.889.27 44.75% .

VANGUARD 500 INDEX

ADMIRAL §12,825.90 15.15% ’

AMERICAN FUNDS EUROPAC

i $8,044.85 10.57%
Manage Your Portfolio >
AM FUNDS BOND FD OF $7.054.27 9.40%
AMERICA R6 o o
TOTAL $84,664.13 100%

Under the Investments option: Click on any fund and you will be taken to the “Account Balance
by Fund” page where you can view your Future Contribution allocation and Existing Account
Allocation

Investment Balances - ALL SOURCES (As Of 11/19/2019)

Sedect asource name from the st below o view irsestment balances within that source.

Adeltional Sourtas

L SOURELS

ALLSOURCES (85 OT11/19/2015)

EXISTING ACCOUNT PERCENT SLIMM

~ gl I e i
!

1 B oaam »

Coadow &

v .

INVESTMENT MAME BALAMCE COMTRRLR O HFCINT ACCOUNT PERCENT

ZZET ALLOCATION

I AA7HK STAELEVALUZ P
TEATH U5, LARGE LAR | |
SEM LS SMALLCP

05N 1UKLILN LAHGE BLENL

SOURCES (s O 1141902015

FRICE [=FT €LAss

HEVEBANK 28 MASIC 50 un 4458m 12457 VMECH STAELE WALUE
A8 FUNDIS BOAD D OF AMERICA R 20 3.41% FIERTS REFEL NTERMECIATE TERM ECHD
ARAERICAN CENTURY INFL AD) IMST w 2018 3175 AL INFLATIDN PROTECTED BOND
APMCRICAN TUNDS INCOME TN T8 o 4005 52108 RIDGE MODERATE ALLDEATION
AMERICAN TUNDS AMCRIZAH MUTUAL 45,160.79 104 6,108 1100050 a1 AT LARGE YALUL

Under the Contribution Type option: Click on any money type and you will be taken to the
“Account Balance by Contribution” page where you can view your contributions by type (i.e.:
employee deferrals, employer contributions).

Source Information - As OF 11/19/2019

D 0 musew soopeoes o
Click on a source name from the kst beiow to vew investment baiances within that source. g 1 25
\ B zagiw $34404.12 SAFE
O o3oe $33451 PR

8 sszwm sa0s71se TR

SOURCE NAME & BALANCE VESTED PERCENT  TOTAL CONTRIBUTION SOURCE TYPE
$29.200 68 100.00% $22677.96 Emgloyes Pre-Tax
$30671.56 100.00% $26.312.87 Company

$334.51 100.00% $300.99 Company
$1a404812 100.00% $18.880.26 Company
$24,700.87 8817208

16
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Section 6: Investment Elections

INVESTMENT ELECTIONS

e Select “Investment Allocation”

e Here you can view how your future contributions are allocated per
investment

INVESTMENT ELECTIONS

INVESTMENT PERCENT
KEYBANK EB MAGIC 50 10.0096 ’ ‘

,:ﬂhJ_El_EI:LAN FUNDS AMERICAN 10.00% ’.
I VANGUARD MID-CAP INDEX ADMIRAL 10,0096 -
I VANGUARD SMALL CAP INDEX ADM 10.0096 In‘uestment Elecﬁons )
I AM FUNDS BOND FD OF AMERICA R6 20,009
TOTAL 100%

Section 7: What’s New (Short-Cuts)

e These are short-cuts to several options Here's what's new

View pending activity

View most recent quarterly statement

View your contribution by dollar amount
View employer contribution by dollar amount
View loan repayment amount

View next rebalance schedule

View your investment income

NENENENENENA

o Select “View All Activity” at the bottom of the frame
to view transaction history

17
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MANAGE

This section will allow you to manage your current investments, rebalance your account, change
your contribution amount, and request a loan.

MANAGE

Your Portfolio Manage Contributions Withdraw

Portfolio Rebalance

e Use this option to realign your entire existing account balance
e Click on “Take Me There”

e Adjust percentages accordingly, then click on “Submit”

e
Realignments - ALL SOURCES
IRVEETRIEMNT PARE Lidds HALAMNCT PV
HEYEAMNE EB MAGIC 50 -l B 37 DIR.L6 O
A PUNDYS BROM . LL all RO2A52 O
ARALKICAN CENTUINY INFL-ADS INET o = F0.00 0w
AMERICAN FUNDS INTDME FUND Rt -l 14 SO0 o™
ARMERICAMN FLINDOS ARERMCAR BILITLIAL al 5 =3 0
VAMCLIASOD SO0 IND0E A DA RLAL o = 2 0 -
AME RICAN FLUNED FLIMNDAMEMTAL PWYS -l = $0.00 0
]C |- b | ARG RICAN PLINDE ARBCAD B ol ! i LT
Porttolio Rebalance — i ot
WAMGLIARD SHIALL CAP IRDES ADIK al 1A 0%
AR FUMN DS SMALL CAP WORLD BD R o i 5
Make a broad change to the way A ET AN SO B A i o
investment positions in your portfelio are AMERKIAN FUNDS MEW WORALD Ar al 0%
ir'"a'EStE'lj PAMLL GLOEAL IHEAL ESTATE FUMND R o %
AR * TARGET RETIREMN - = 0w
AN FLINDS TARGET RETHREMN all 5 0w
AR PUNDS TARGET RETEREMNT 200 a3 S ¥n ] -
AR PUMNDS TARGET NI TINEMN ol = OO0 O
-l [ OO0 e
TAKE ME THERE :

@l 5 000 -
a9 SO0 =
- = bS] 0w

- fo.00
B0 TARGET RET = LTl o

18
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Auto Rebalance

e Use this option to set up the automatic
rebalance feature for your future
contributions and existing account balance
to be realigned on a regular basis.

e Click on “Take Me There”
e Click on “Investor Questionnaire” and

answer the questions provided to receive a
suggested model portfolio Auto Rebalance

e Select the appropriate portfolio based on Review and set your portfolio to rebalance
your risk tolerance automatically to your asset allocation.

e Select a cycle of Semi-Annual or Annual

e Click on “Submit”

TAKE ME THERE

Auto-Rebalance

Over time, your portfolio will drift away from its original investment election. If left unadjusted, your pertfolio will either become too risky, or toe conservative. Rebalancing invelves periodically buying or selling assets in your portfolio to
maintain your original investment election. It's a proven investment strategy for reducing risk exposure over time, and provides a disciplined way to "buy low and sell high.'

Setting up the automatic rebalance feature can be accomplished in two steps:

Step 1 - Portfolio Selection

To make sure you have selected the proper investments based on your risk tolerance, we suggest you complete tif Investor Questionnaire. ffased on your score, it will help you determine which portfoli is right for you.

Step 2 - Rebalance Cycle

You have the ability to automatically rebalance your account annually, semi-annually, or ene-time. "ANNUALLY" will rebalance your allocations that day, then once per year in December; "SEMI-ANNUAL" will rebalance your allocations that
day, then twice per year in June and December; "NONE" will result in a one-time rebalance that day with no future cycle.

Cutoff time for same-day processing is approximately 4pm ET/ 1pm PT on days the financial markets are open. Orders submitted after the cutoff time or on non-market days will be processed the next business day.

Portfolios

CONSERVATIVE Details and Portfolio Selection

MODERATELY CONSERVATIVE Details and Portfolic Selection

MODERATE Details and Portfolic Selection

MODERATELY AGGRESSIVE Details and Portfolio Selection

AGGRESSIVE Details and Portfolic Selection
CURRENT ELECTIONS Details and Portfolio Selection

19
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Investment Transfer

e Use this option to realign a part of your
existing account balance. This is also known
as a fund-to-fund transfer

e Click on “Take Me There”

¢ Adjust percentages accordingly, then click on
“Submit”

Investment Transfer

Use this option to sell an amount or
position in one or more specific
investments and reinvest the proceeds in
other investments.

TAKE ME THERE

Transfer Existing Investment

Transfers

© Itis impartant to know that Transfer Existing |nvestments will allow you to change a portion
of your existing account balance. You can make a fund-to-fund transfer, or request multiple
transfers.

If you would like to reallocate your entire existing account balance, you may seiect the option
for “Realign Existing Account”. If you would like to change your future contributions, you may
select the option for "Redirect Future Contributions”.

Cutoff time for same-day processing is approximately 4pm ET / 1pm PT on days the financial
markets are open. Orders submitted after the cutoff time or on non-market days will be
processed the next business day.

o From one or more investments, enter the amount or percentage you would like to transfer
from and then enter where those funds should be transferred.

o If your trade is subject to a redemption fee, you will be notified and have the opportunity to
cancel the trade.

TRANSFER TYPE

# Dollar to Dollar
Dollar to Percent

Percent to Percent

INVESTMENT NAME LINKS FEE/ POLICY BALANCE enL TRANSFER FROM TRAMSFER TO RESTRICTIONS  PROJECTED BALANCE
KEYBANK EB MaGC 50 F R $0.00 50.00 5 Q00 55,00
g “-p 50,00 $0.00 E 0.0 50.00
@ SG00 $0:00 5 0.00 S0.00

@ $1.228.01 $1,228.00 5 000 5 0:00 H
@ B §1. a3 54 S CEE ] 5 (1] 5 000 524304
@ - S0.00 000 £ 000 $0.00

20
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MAMNAGE ARMING DOCUMEMN

Your Portfolio Manage Contributions Withdraw

Contribution Rate/Amount

e Use this option to change your contribution
amount

e Click on “Take Me There”

e Select contribution type from the drop-down Contribution Rate/Amount
menu, then click on “Change Contribution
Amount” Personalize your savings straiegy io
achieve your retirement savings goal
e Enter your new contribution amount by increasing your savings rate.

e Click on “Submit”

TAKE ME THERE

Change Contribution Amount

Employee Contribution

Please enter a contribution amount that your Employer will deduct from your compensation each payroll period for deposit to your account.
If you are age 50 or older in the current calendar year, you may make contributions up to the Catch Up limits as referenced in the link below.

Click here to view the I.R.S. imposed annual contribution limits.

SELECT CONTRIBUTION TYPE

Contribution Type

Change Contribution Amount

Change Contribution Rate

Employee Deferral

Please enter the contribution amount that you would like deducted from your paycheck each
pay-period. Depending on your company's plan, you may have the opportunity to contribute by a
percentage or dollar amount. It's important that you review the first payroll statement from your
newly eligible deduction date.

Each year you may contribute a portion of your pay until you reach the maximum dollar amount
allowed. The IRS Contribution Limit is determined annually and does not include employer
contributions such as a match or profit sharing.

SOURCE NAME CURRENT VALUE PER
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Investment Elections

e Use this option to redirect your future contribution
investment allocation

e Click on “Take Me There”

e Select new percentage allocation, then click on
“Submit” Investment Elections

e The change you submit will affect how your future

contributions will be invested. If you would like to e
apply the same investment elections to your be invested. Changes made here will not

« . affect your current balances or portfolio-
current elccount balance, select “Realign My e e
Portfolio future

TAKE ME THERE

@) ooy cunen s

Current Mix

e Y

.1 ] L . [ ——.
LL z ‘ New Mix
,,,,, i @8 e v ks gl
1]
me

mE Res
1]

Realign Existing Portfolio?

The change you just submitted affects how your future contributions will be invested.
Would you like to apply the same investment elections to your current account balance?

Current Portfolio New Portfolio
DFAEmerging Markets  SIT837  10% . DFA Emerging Marksts %
DFA Two-Year Giobal Fuced- 50,00 20% ‘ DFA Two-Year Global Fixeddnco 10%

Inco * DFA Intl Smaill Company %
DFA Infl Small Company 50.00 30% J DFA Real Estate Securities 20% \'

DFA Real Estale Securities 50,00 40% DFAUS Large Co inafl ldx 20%

DFAUS. Large Cap Value il 0%

Yes, Realign My Portfolio
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MANAGE

ur Portfolio Manage Contributions Withdraw

Withdraw

e Follow the steps to review your current loan or request a loan

5 ity |
Loan Summary
vour plan alloves you to request a loan anline frem your retirement account. From the optiens bedow you canview a Pending Loan where you can track the progress of your loan
application or el o e one Iuriding b b requessod
anActive Laan, vou can view urrent oz &3 ha loan balance and paymrent Infzrmatan. Historlcal paymertinforrration can be wawed by dicarg on
anvicon, The Qifer | s siegilay Vail e cancelled lnans,
Review My Current Loan - Pending Lozns

Mo pending luans wers found.

View your current loan bala
amount you borrowed, interest rate, Mo ace loans were found.
payment schedule and date.

TAKE ME THERE

ce, the criginal ~ Active Loans

+ Other Loans (Canceled, Paid Off, etc)

Modal Loan.

T T iy ¥ by
e
o _— T AT RO e sy A £

sasssssasaEss Ham wadla

[ Yorw sy wumdhe vy, k ¥ 1 ik

pe— i Ty e I ; i

i g PR e e
Loan Modeling o Lo )

You may be eligible to obtain a loan from
your account. Calculate different borrowing
scenarios and we'l show you the
approximate repayment amount.

TAKE ME THERE

el
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View

This section will allow you to view your current quarterly statements, generate a customized
statement, and view your personal performance.

MANAGE LEARNMNING

DOCUMENTS AND FORMS

Performance & Statements

Performance & Statements

e Follow the steps to create a statement on demand or view past statements

(e}
A
Statement On Demand Statements & Disclosures

View your sccount statement for a selected

dlate rangs

unt Statements &

¢ You can also view your Personal Performance

I T T R

Investment vs Vaius  Cumulative Retums  Period Returns
w Set Fllters and Perlod := -

Last Quarter: 0.52% 4 YTD: 10.93% 4 One Year: 7.99% 4 All: 5.50% 4
Personal Performance
Balance: $84,664 13 As of: 11/18/2019

NET INVESTMENT = VS, MARKET VALUEL!
View the performance of the investments in your 0 R vt o 8 e Cm

portfelio for a time period that you specify.

TAKE ME THERE
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Learning

This section will allow you to learn more about your investment options, view the participant
newsletter, and provide educational tools (calculators and education).

HOME MAMNAGE VIEWY LEARMNING DOCUMENTS AND FORMS

Calculators Resources Investments Participant Newsletter

Calculators

° Select the heading to View a Variety Of retirement Financial security is one of the most important issues for mast Americans. Whather it's putting

kits through college, saving for an emergency, buying a howse, or saving for retirement - having
‘encush maney for life’s demands s among our Biggast concemns. We hope thes tools will help

planning calculators o ket s ot s P e

CALCULATORS
RETIREMENT CALCULATORS
®  How Iong will my maney |5t in retirement?
®  How musch showld my retinement nest egg bed
® How much monthly ineeene will my reti jings pravide?
Wihat is the differance betwesn Rath 401k v Traditinnal 401k savings?
Hew mueh incoene will social seeurity replace?
Henw does inflation affect my retirement income needs?
Wihat is my life expectancy?
Hew much will | eaen in my lfetime?
FAYCHECK CALCULATORS
®  How will a cantribution change affect my payehack?
®  How ean | convirt my sakary to an hourly wage?
®  How can | convert my hourly wage to a salary?

.

SAVINGS CALCULATORS
®  How ean | become a millianaire?
®  How g will it bake to double my money?
= How long until | reach my savings gaal?
®  How much should | saue to reach my goal?
®  hat will my cument savings grow to?
COLLEGE CALCULATCRS
® Willl be able to pay back my student logns?
®  What are the advantages of 529 pland

ADDITIONAL CALCULATORS
*  Choose to Save i & national public education and autreach pragram which is dedicated ta

saisig swareness about the need to phan and save for lang-term persenal finanial security. On
this site yau willfind ealeulators an health & life insurance, family budgeting, eredit card debt,
and much mare.

Resources EDUCATION
ARTICLES
+  Generate Savings - How to save $100 & manth for retirement
Inwestrnent Types - A quick guide to review the different investment types in your plan

e Select the heading to view a variety of educational e e e e
materials on retirement planning

.

.

.

Principles of Investing - Learn the 10 pringiples of investing
Retirernent Portfolin - Building 3 retirement partfolio to kst

Rath Savings - How ta choass Rath 401k or 01k

‘Saving at Ay ige - Discover financial planning by the decade

Sacial Security - How Social Security can help you catch up in retinement

+  Start Retirement - Learn the three ways to start your retirement right

Choose to Save & a national public education and autreach program which is dedicated to

.

.

.

saising swareness abaut the need be plan and save far lang term personal Anancial security.
‘iew Brochures on a veriety of tapics for fingncial planning,

WORKSHOPS

+ Bugeting - Learn the fundamentals of budgeting and hew you an prepare financially to mest
‘yaur future needs and goals. (S-minute tutorial)

+ Building A Partfol - Learn henw b build  persanal investment strategy. (10aminute tutorial)

= Contrbution Increases - Learn how increasing your cantribution may have same incredile
sanings benefits over time. (§-minute tutorial)

+ Distributien Options - Learn shut the varinus distribution eptions te cansider &5 you nesr yaur
retirement date. (B-minute tutarial)

» Iinesting for Wamen - Learn shout the myths and Facts related to women and inuesting today,
and why
tutorial)

+ Investrment Basies - Learn about stacks, bands and csh equivalents and the risks associsted
“with these types of investments. {13-minute tutariai|

+ Market Volatility - Learn same tins on haw yau can structure yaur retirement acrount to better
withstand marke volatility. {11-minute tutorial)

+  Retirernent Plan Fess - Learn about the different types af fees associated with your retirement

i brokerage account. {E-minute tutorial)
+ Tax Benefits - Learn about the tar-deferred benefits, t-seferred growth benefits, and saver's
tax creits that may be available when you particinate in aur Fian_ (G-minute tuterial)

s 30 impartant for women to have a retirement savings plan in place. {11-minute

RETIREMENT PLANNING
+  Retirement Planning Guide - This guide cutlines the benefits of enrolling in your retirement plan,
plains mutual funds, and helps you determine haw much to ssve and where to invest
. ing Mutusal Funds - This plains what mutual funds are, the expenses, and
eategory styles.

25
SEA11010 ©2020 USI Consulting Group. All rights reserved.



HOME MAMNAGE VI LEARMING DOCUMENTS AND FORMS

Calculators Resources Investments Participant Newsletter

Investments

e Use this option to view all investment options
available in your plan

e Click on “Take Me There” /\/I

e Click on icons under links column to view
prospectuses or fund fact sheets

Investment Performance

View market data performance results for
gach investment

TAKE ME THERE

- INVESTMENT INCEPTION  YEARTO SINCE BENCHMARK  BER
INVESTRMENT NAME = LINKS CLASS AS OF DATE DATE DATE TMONTH 3 MONTHS 6 MONTHS 1 ¥YEAR IYEARS SYEARS - 1DYEARS INCERTION RISH LEVEL INVESTMENT
Allia s oe KA A NiA KA WA A NiA KA WA
AT oo L 3. 2.04% E 3 %

S&P EO0 TR

o ¥ ™ ame 1 12 1 1208 10 524 1051% s
e Wi e 1337 2! & 1 1 10 108 M:J;\.r:\;l.u\.

:-.;:-.c;. airpointe Mid dB e - " - - . — .

Cohen & Steers Reafty Shares @ e 17.20% 17.2 1. 36%: 9.k 18.2 LRE"

WS Exuity S0 Indes 5 dize 1359 1 1359 4 22 1331 1 15.65% 130
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HOME MAMNAGE v LEARMNING DOCUMENTS AND FORMS

Calculators Resources Investments Participant Newsletter

Participant Newsletter

e Select the heading to view the most recent participant newsletter

Reinventing P— Good Window of Opportunity for Balancing Act: Income, Expenses and Withdrawals

Your Rtirament Planning Nawslsttar

LUS1] i Roth IRA C :
JB Retirement .

Depending on Social Security?
F ] y
w progr
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Documents and Forms

This section will allow you to view any plan related forms. Please check back, as more
information will be added through-out the year

MANAGE LEARNING DOCUMENTS AND FORMS

Marital Status/Spousal Consent Address Change Form Tax Forms

Marital Status/Spousal Consent Form
Employer).

Marital Status/Spousal Consent i sz

e Select the heading to print form

Address Change Form

e Select the heading to print form
e Only to be used for terminated participants

Forms

e Follow the steps to view and print your tax form

[] CORRECTED (if checked)
FAYER'S nama, strest acress, ¢y, stals, IP o0k, and teeghonana, | 1 Aents OHE o 15450
1 ] Sample Company 2012 5
3 Miscellaneous
o 148 South Banana Dr. 2 Fayates Income
4 Chicago, IL 60603 £ e {ING-AREC
3 0ther income 4 Faderal Incoma tax witheld Copy B
$ $ For Reciplent
PAYER'S foderal identification RECIPENT'S identification B Fishing boat proceeds € Maccal and health care payments
rumber rumbar
Tax Forms 12-3456789 147-63-7844 5 s
RECPENT S nama 7 Nonereioyes comparsation | 8 Substhute paments I 120 | Trys is important tax
of chagencs o raeast oo A E
’ o Dos, John baing furnished to
View or print your tax form 8623 .3 the Intemal Revenue
PHOEY g 5623.24 $ boftinied
Struct seess frekuing spe o) Biayar mate dract sas of | 10 Crop muranca proseedts requiredto fie a
i , el £5,000 of ova of consumer retum, a negligence
145 South Apple La. it Pty i
irecipent o ressier (1| § sanction may be
Cty, and 2IP cods 1 12 Impased on you It
H ville, IL 60852 Iy cuarr b
= - 1axabIs and the IRS
b (ses FiTvciona] 13 Excess goiden parachite | 14 Bross proceeds pd 10 00 | letarmines that i
Poimeniy stiomey has not been
10003 s $ reporied
TAKE ME THERE 16a Saction 409A daterais 150 Saction 403K NcOma 16 State tax withbold V7 Stata/Payers stata no. 1B State incoma
5 IL/857-482-26 s
$ $ $
Form 1099-MISC e for your records) Dapartmant of tha Treasury - intmal Ravenus Servics
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